
Support for schools in using the 
DfE portal

July 2023



Sign in to the portal via the link:

https://manage-training-for-early-career-
teachers.education.gov.uk/

Follow the instructions on the first page as 
shown to let the DfE know that you will have 
a new ECT/s at your school from September 
2023 or during the academic year 2023/24

DO NOT include ECTs who have already 
started their training & are transferring to 
you from a different school.

Sign into the DfE portal from 4th July 2023

https://manage-training-for-early-career-teachers.education.gov.uk/
https://manage-training-for-early-career-teachers.education.gov.uk/


The DfE portal 2023/24

This shows the 2nd page on the portal.

Click yes if you will be employing any NEW 
ECTs in the academic year 2023/24.

DO NOT include any ECTs who have already 
started their training, who may be 
transferring to your school.



This is the 3rd screen that you will see when 
going onto the portal.

If you have worked with us before then Teach 
First & Vantage will appear on this screen. 
Please click ‘yes’ to continue working with us.

If you have not worked with us before then 
please ensure that you have completed our 
online form on our website:

https://forms.office.com/e/dHBduiitWb

This is so that we can ‘claim you’ as a new 
school.

Teach First is the Lead Provider.

Vantage is the Delivery Partner.

Working with Teach First & Vantage TSH 2023/24

https://forms.office.com/e/dHBduiitWb


Appropriate Body services

This is the 4th screen that you will see on the 
portal.

From September 2024, teaching school hubs 
will become the main provider of 
appropriate body services.

Local authorities will withdraw from their 
appropriate body role in 2 stages:

* from September 2023, they will not 
register any new ECTs

* from September 2024, they will stop 
operating as appropriate bodies



Choosing an Appropriate Body

This is the 5th screen that you will see on the 
portal.

If you have registered or are going to register 
with Vantage AB services then please 
answer, ‘Teaching school hub’ to this 
question.



Choosing an Appropriate Body

This is the 6th screen that you will see on the 
portal.

Start typing in Vantage and it comes up in 
the menu.



This is the 7th screen that you will see on the 
portal.

This confirms that you have told the DfE you 
are expecting to employ ECTs in 23/24 and 
who your AB will be.

When you click on the blue link ‘return to 
manage your training’ – you can then add 
any new ECTs and Mentors if you have all of 
their details.

Confirming your information 2023/24



Adding new ECTs and Mentors for 2023/24

When you are ready to add the details of 
your new ECTs & Mentors then please 
ensure you click on the correct training year:

2023 to 2024 for any NEW ECTs & Mentors

2022 to 2023 for any transfers from other 
schools

You need:

Full name (same as on QTS certificate)

Date of birth

TRN

Email address

Start date in your school



Linking ECTs with Mentors
2023/24

Once you’ve added a new ECT and Mentor to 
the portal with the correct details the you 
can ‘link’ them together.

Click on ‘Manage ECTs and Mentors’.

From the list of Mentors you have registered 
you can choose who is to Mentor your new 
ECT.

This can be done as soon as the details are 
uploaded.

If the screen says ‘Waiting for induction to 
be recorded’, this is because the AB needs to 
authorise the ECT starting.



Have you completed the AB 
onboarding?
2023/24

Please note that if you get this message 
when reviewing your ECTs it is because the 
Appropriate Body process has not been 
completed.

The Head teacher needs to digitally sign the 
AB onboarding form and then your AB can 
authorise the ECT induction.

The message will then change to ‘Eligible for 
training’.



DfE Online Portal 
–
Have you linked 
your Mentors to 
your ECTs?

If there are any changes that need to 
be made to your mentors, Induction 
Tutor or ECTs then these must be done 
on the DfE portal:

https://manage-training-for-early-
career-teachers.education.gov.uk/

Please also let us know which Mentors 
are linked to which ECTs in your 
school.

https://manage-training-for-early-career-teachers.education.gov.uk/
https://manage-training-for-early-career-teachers.education.gov.uk/


We are here 
to help…

Please visit our website:

https://www.vantagetsh.org

Which will take you through step by step 

the onboarding process but please 

contact us should you need any 

help/support.

Our email address is: 

teachingschoolhub@smchull.org

https://www.vantagetsh.org/
mailto:teachingschoolhub@smchull.org
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